[MTPUHATO YTBEPXIALIO

Ha 0011eM coOpaHnuu pabOTHUKOB npukasom 3aseytomero MbJIOY
MBJOY w/c Ne 29 «Caetnsqor» n/c Ne 29 «CBETIISTUOK»
(mpotokon Ne 4 ot 25.03.2024r.) ot 25.03.2024r. Ne 48

[IpaBuaa oOMeHa 1eT0BLIMH M0JAPKAMH H 3HAKAMH 1€JI0BOTO
rocrenpunvcrsa B MBIOY /¢ Ne 29 «CBETJITYOK»

1. O0mue NMoJ10KeHus

1.1. IlpaBuma oOMeHa JIENOBBIMH IOJapKamMu M 3SHaKaMi JIeJIOBOTO
rocrenpuumctea B MBJIOY /e No 29 «Cpetnsuoky (nanee — Ilpasuina)
pa3paboTaHbl B COOTBETCTBUM C  IMOJOKEHMAMH Koncturyuun Poccuickoi
depepanun, PenepaspHOro 3aKoHa OT 25 nexabps 2008 r. Ne 273-@3 «O
[POTHBOEHCTBAN KOPPYTILMH» U TIPUHATBIMU B COOTBETCTBUU C HUMU HUHBIMH
3aKOHOIATEILHBIMHU U JIOKAJIbHBIMUA aKTaMH.

1.2. TlpaBuna ONpeaessoT enHble I BCeX pabOTHUKOB (HAaMMEHOBAHHKE
yupexjieHus) (nanee — Vupexaende) TpeOOBaHWs K JapeHHIo W IPUHATHIO
J1eJTOBBIX TTOAAPKOB.

1.3. Yupex/JeHue IOJIEPKUBACT KOPIOPATUBHYIO KyJbTYPY, B KOTOPOH
JeNloBble  TIOJIApKH, KOPHOPATHBHOE TOCTENPUUMCTBO 1 peCTaBUTEIbCKUE
MEpOTIPUATHS PACCMATPUBAIOTCS TOJIBKO Kak MHCTPYMEHT JUIA YCTAHOBIIEHUS U
MOJ/IepXKAHUs  JeJOBBIX ~OTHOLICHMH W Kak IpOABICHHC OOLIETTPUHATON
BE3KJIMBOCTH B X0/l AeSTeTbHOCTH Y UPEIKACHHUA.

1.4, VYupexaeHue HCXOIMT W3 TOTO, 4YTO JOJITOBPEMEHHDIC JIeJI0BbIE
OTHOIIIEHNs] OCHOBBIBAIOTCS Ha I0BEpUU M B3aUMHOM yBaKCHHUH. OTHOLIEHUS, [TPH
KOTOPBIX HApYIIAETCA 3aKOH W IPUHIHIIBI JIeJIOBOM STHKM, BpeLsiT peryTalny
VypejieHuss ¥ 4eCTHOMY HMMEHH ero paGOTHUKOB, U He MOIYT 0OecrequTh
ycTOMUYMBOE JIONTOBPEMECHHOE PAa3BUTHE Vypexaernsi. Takoro poaa OTHOLICHHS
He MOIYT OBITb IPUEMJIEMbL B TIPAKTHKE paboTh! YUpeKIeHUs.

1.5. Jleiicreue IlpaBua  pacrmpocTpaHseTcs Ha  BCEX pabOTHUKOB
YupesKjieHusI, BHE 3aBUCHMOCTH OT YPOBH 3aHUMaeMOU TOJHDKHOCTH.

1.6. Jlannsie [IpaBuna mpecie/lytoT CJIeyoIne L.

_ obecrieueHue eIMHOOOPA3HOrO I[OHMMAHMSA POIM M MecTa JIC/IOBBIX
[I0JapKOB, JIEJIOBOIO TOCTENPUIMCTBA, TpeACTaBUTE/ILCKIX MEpOIIpUATHH B
JIeJI0BOM MPAKTUKE YUPEIKACHNUS;

- yIpaBlIEHYECKOW U XO3SCTBEHHON  J€ATEBHOCTUH Y UPEKICHUS
MCKITIOYMTEIFHO HA OCHOBE HAJIEKAIMX HOPM W MPaBMIL JEIOBOTO MOBEACHHA,



GasupylolMXcsi Ha [IPUHLMIAX KAyecTBa INPENOCTABICHUA yCuyT, 3ailiThl
KOHKYPEHLIMH, HeOITylIeHUs KOH(QINKTa HHTEPECOB;

- ompejeNeHye eIMHbIX s BCeX pabOTHHKOB VupexaeHus: TpeOoBaHUA K
NApeHMI0 W [PUHATHIO [ENOBBIX TOJApKOB, K OpraHusalni H y4acTUIO B
[IPEeICTABUTENIBCKUX MEPOIIPUATHX;

- MHHUMU3HUPOBAHNUE PUCKOB, CBSI3aHHBIX C BO3MOXKHBIM 3710ynoTpedIeHueM
B 06MACTH TOAPKOB, NPEICTABUTE/ILCKUX MEPOIPHUATUH. HaubGonee cepbe3HbIMU
M3 TAKMX PHCKOB SBIIOTCS — OMNACHOCTh  MOJAKyna W B3ATOMHUHECTBO,
HeCIIpaBe/UTMBOCTh [0 OTHOWIEHMIO K KOHTPareHTaM, MpOTEKLUMOHM3M BHYTPHU
Yupex1eHus.

2. Tpe6oBanus, npelbsBseVMble K 1e/I0BbIM MOAAPKaM U 3HAKaM
J€JI0BOT0 FOCTeNPHUMCTBA

2.1. PaBoTHUKH YUpexkIeHHs MOTyT IOJy4aTb [eJIO0BbIE MOAAPKH, 3HAKH
JIeNOBOrO  TOCTENIPUMMCTBA TOJIBKO Ha O(MHUUHMANBHBIX  MEPONPUATHAX,  HPH
YCIOBHH, YTO 3TO HE [POTHBOPEYUT TpeGOBaHUSAM ~AHTUKOPPYIIHOHHOTO
3aKOHOJATeIbCTBA U HacTosimM [1paBunam.

2.2. Tlomapku M yCIyrd, [IpUHMUMaeMble WM [PEIOCTaBIACMbIC
YupesxaeHueM, MepearoTess U NPUHUMAKOTCS TOIBKO OT MMEHH YupexaeHus B
[1eJI0M, a He KaK I[T0JIapoK WK lepeiada ero 0T OTACTBHOIO paboTHHUKA.

2.3. JlenoBble NMOAAPKH, KOTOPble paDOTHUKH OT UMEHU YupexaeHust MOTyT
nepesaBaTh APYTHM JIMLAM WM [PUHUMATh OT IPYTHX JHI B CBASH €O cBOEH
TPYZOBO#l NEATENBHOCTBIO, @ TaKKe MPEeACTABUTENIBCKIE PACXOJbl Ha ACT0BOC
FOCTEIPUMMCTBO JIO/DKHBI COOTBETCTBOBATD CJIEYIOIIMM KPUTEPUAM:

GBITH IPSMO CBSI3aHBI C YCTABHBIMU LEISIMH JAEATCIBHOCTH YupexaeHus,

6o ¢ [aMSTHBIMM  JlaTaMHd,  HOOWJIEsIMH, oOlLIeHAalMOHaIbHBIMU
Mpa3HUKaMHU, HHbIMH COOBITHSIMMU;

6BITH  PasyMHO OOOCHOBAaHHBIMHM, —COpasMepHbIMM W HE  SABJIATHCA
npeaMeTaMy POCKOLIH;

He [IPeCTaB/IATh COOON CKPBITOE BOSHAIPAKAEHHUE 3a yCIIYTY, JeHCTBUE WK
GeszeiicTBre, TIOMYCTUTEIBCTBO I [IOKPOBUTENIBCTBO, MMPEIOCTABICHUE IIPAB MITH
[PUHSATHE OIPE/EIICHHBIX pellenui, JMO0 TOMBITKY OKasaTh BIMAHWC HA
noyydaTells ¢ MHOM He3aKOHHOM MK HeITHYHOH LElbIo;

He co3aBaTh AJIA IoIydaress 00s43aTe/IbCTBa, CBA3aHHbIC C eT0 CITy’K€OHBIM
[IOJIOKEHMEM MITH MCIOHEHMEM CITyKeOHBIX (IODKHOCTHBIX) 00SI3aHHOCTEH;

He CO3/aBaTh PEITyTAlMOHHOrO PUCKa ISl 1€JI0BOr0 MMHIUKA YHUPEKICHNS,
pabOTHUKOB M MHBIX JIMIl B CIy4ae PacKpbITHS uHpOpMalMd O COBEPILIEHHbIX
noJapKax M MOHECEeHHBIX MPeCTaBUTeIbCKUX pacxo1ax;



He [POTHBOPEUMTH I[IPHHIMIAM M TpeOOBAHUAM AHTUKOPPYNLMOHHOTO
3aKOHO/1aTeJIbCTBA Poccuiickon Qenepanuu, [Tonoxenuto 00
AHTHKOPPYIIIMOHHOM MOJUTHKKM B Y UPEKIACHUH, Komexcy THKH U Cl1yKeOHOTO
NoBeeHHsT PabOTHUKOB YupexjeHus W OOLICTIPUHATHIM HOpMaMm Mopain H
HPaBCTBEHHOCTH.

2.4. JlenoBble TOXapKH, B TOM 4YUCIe B BHMIE OKazaHUS YyCIyr, 3HAKOB
0cO60ro BHUMAHHS U y4acTHsl B Pa3BiIE€KaTeNbHBIX U aHAIIOTMYHBIX MEPOIIPUATHAX
He JIO/DKHBI CTaBUTh INPUHHMAIOLIYI0 CTOPOHY B 3aBUCHMOC IIOJOXKCHHE,
[IPUBOJIUTH K BO3HUKHOBEHMIO KaKMX-THOO BCTPEUHBIX 00s13aTe/IbCTB CO CTOPOHBI
[oJIydaTesNs WM OKa3bBaTh BIMAHME Ha O0bEKTHBHOCTD €r0 A/I0BBIX CY)KJIEHUH U
pelIeHUH.

He pnomyckaercs AapeHHe, 3a HCKIIOYCHUEM OOBIYHBIX I1OJAPKOB,
CTOMMOCTB KOTOPBIX He ITPeBbILIaeT TPeX ThICsY pyOeii:

1) OT MMeHM MaJOJNETHUX M IPaKAaH, NPU3HAHHBIX HeeeCroCOOHBIMU, MX
3aKOHHBIMH TTPEICTABUTEIISAMU;

2) pabGorHHKaM  00Opa3oBaTebHbIX OpraHu3alui,  MeIMIMHCKMX
opraHm3aluii, opraHu3anyil, OKasplBAIOIIMX CONMATbHBIE YCIYTH, 1 aHATOTTHHBIX
opraHu3aLyi, B TOM 4HCIIe opraHusallil s feTed-cupoT M AeTeH, OCTaBIINXCH
Ge3 moredeHnsl poauTelleld, rpai1aHamu, HaXOUALIMMMCS B HUX Ha JICHUCHUM,
coflep/KaHMH| KK BOCIIMTAHUK, CYIPYTaMU H POJICTBEHHUKAMM STHX TPKIAH.

2.5. CTOMMOCTb M IE€PUOJMYHOCTH JapeHus W IOJTYy4CeHUs JCTOBBIX
[10IAPKOB M/WIIM y4acTHs B MPEICTABUTEIBCKUX MEPOPUSATUSLX OAHOTO 1 TOTO e
JTALA JIOTKHBI ONPEeNAThCs [I€N0BOM HEOOXOAMMOCTBIO U OBITh Pa3yMHBIMH.

2.6. B kadecTBe noaapkoB pabOTHUKKM YUpPEKICHUS TOJUKHBI CTPEMHMTHCA
HCTOJIB30BATh B MAKCUMAJIBHO JOMYCTUMOM KOJIM4ecTBE CJIydaeB CYBEHHMPRI,
[peIMEThI U U3/IeIIUs], MMEIOIIHE CUMBOJIHKY Y IPEKICHUL.

2.7. Tlomapky W yCIyrd He JOJDKHBI CTaBUTh IOJ COMHEHHME MMUIDK MITH
JIEJIOBYIO PETYTAIMIO Y UPEKIeH!s UK er0 PaOOTHUKOB.

3. TIpaBa u 00s13aHHOCTH PAOOTHHKOB YUpe:k/1eHusl pH oOMeHe
AeJJOBBIMH MMOJAPKAMHU H 3HAKAMH /1€JI0BOr0 rocTeNnpuUMCTBA

3.1. PaGOTHNKY, IIPEACTABIIs UHTEPECHl Y UPekKASHUS NN TEUCTBYS OT €ro
WMEHH, [IOJDKHBI cOOMOIaTh TPAHMIBI JOMYCTUMOIO IOBEACHUS I[pH oOMeHe
7IeJIOBBIMHU TI0J1apKaMy U MPOABIIEHMH [1€JI0BOI0 NOCTEIPUUMCTBA.

3.2. PaboTHUKHM YupeKJIeHUs BIIpaBe JapuTh TPEThUM JIMLAM U MOJIydaThk OT
HUX JIeJOBblE IIOJAPKH, OpPraHW30BBIBATH W y4acTBOBATH B HPEACTABUTEILCKHX
MEPOIPUATHSAX, €CIIU ITO 3aKOHHO, ITUYHO ¥ ASNAETC UCKIIFOIUTEIBHO B ICJIOBBIX
1eNsX, ONpele/leHHbIX HacTosArMu [ IpaBunamu.



3.3. Ilpu 1t00BIX COMHEHHSAX B IIPaBOMEPHOCTH WM STUYHOCTH CBOUX
neifcTBUil  pabOTHMKK — YUpexkIeHHs oOsf3aHbl I[IOCTaBUTb B  M3BECTHOCTH
PYKOBOIUTENS YUPEKIEHNS U IPOKOHCYIBTHPOBATHCS C HUM, MPEKIE IEM AapUTh
WM T0JIy4aTh MOAapKU WM y4acTBOBAaTh B TE€X WM MHBIX IPEACTaBUTEIBCKUX
MEPOTIPUATUSAX.

3.4. Tlpu rmosiydeHUM [E€JIOBOrO  MoJapka HJIM  3HAKOB  JCJIOBOIO
rOCTENPMUMCTBA PA0OTHUKHM ~YUpeXKIeHWs: O00s3aHbl MPUHMMATh MEpbL IO
HeJOMYLIEHHIO BO3MOKHOCTH BO3HMKHOBEHHS KOH(IIMKTA HHTEPECOB.

3.5. PaboTHukM YupexjeHus He BIpaBe HCIIONB30BaTh Cly)KeOHOe
[OJ0KEHME B JIMUHBIX LEJSX, BKIOUAs MCIIOIb30BaHHE UMYIIECTBA Y UPEKACHUS,
B TOM 4MCIIE:

IS TIOJTYYEHHUs! [I0apKOB, BO3HATPAXKICHUS U HHBIX BBIFOJ 715 ce0st TUYHO
¥ Apyrux Jiuil B oOMeH Ha oOkasaHue Y4pexJIeHHeM KaKux-110o ycIyr,
OCYLIECTBICHUs JIMOO HEOCYIICCTBICHUs ONpENEe/eHHBIX NeHCTBUH, Mepenadn
MHPOPMALIMK, COCTABIISIIOIIEH KOMMEPUYECKYIO TalHY:;

JUIS TIOJTYYEHHUS TIOJapKOB, BO3HATPAXK/ICHUS U MHBIX BBIIOM [UIs cebOst TMYHO
W JPYTHX JIMI B [IPOLIECCe BEJIeHUs JeJl Y UPEeKIeHHs, B TOM YHCIIE, KaK 10, TaK 1
mocje  TPOBEIEHMS] I[1€PeroBOpOB O  3aKIIOYEHMM  IPakIaHCKO-NPaBOBbIX
JIOTOBOPOB U UHBIX CHEJIOK.

3.6. He momyckaeTcs repelaBarbh U IPUHUMATh TOJAPKK OT Y4YpPEeKIEHUS,
ero pabOTHMKOB W MPEJICTAaBUTENIeld B BUIE ICHEKHBIX CPEACTB, KaK HAIMIHBIX,
TaK U Oe3HAIMUHBIX, HE3aBUCUMO OT BAIIKOTHI, @ Takxke B (POpME aKIKHK MM UHBIX
JMKBUIHBIX LIEHHBIX OyMmar.

3.7. PaboTHUKH YUpexKJeHUs NO/DKHBI OTKa3blBAThCA OT MPEJIOKCeHUH,
MOJIy4eHHsl TOJapKOB, OIUIAThl MX pAcXoJoB W T.II., KOrla MoA00HbIe JIEHCTBUS
MOTYT IOBJHSATH WM CO3/laTh BIEYATICHWE O BIMAHMH Ha KMCXOI CHACJIKH,
pe3ysibTaT MpOBeeHHs TOPTroB, Ha IPUHMUMaeMble YUpexkAeHUeM PeIleHus 1 T. 1.

3.8. PaGoruuk YupexaeHus, KOTOPOMY IPH BBITIOJHEHUH JIOJDKHOCTHBIX
00sI3aHHOCTENM TpejiaraloTcs I[OJApKM WM WHOE BO3HAIPaXKIEHHE, KOTOPBIC
CIIOCOOHBI TIOBJIMATH Ha IOArOTABIMBaeMble W/UIU NPUHUMAeMble UM PEIICHHS
WM 0KA3aTh BIMSIHUE Ha ero aeiicrBue/ Oe3aeicTBHE, 1OJIKEH:

OTKa3aThCsl OT HUX U HeMeJIEHHO YBEIOMUTH PYKOBOJUTENS Y UPEKACHUS O
dakTe nNpeAOKeHMs [0apKa (BO3HArPaKIEHMs);, MCKIOUMTE JalbHEHIIME
KOHTAKTBI C JIMLIOM, IPeJIOKUBIIMM ITOAAPOK MIIM BO3HArpaxaAeHue, eC/ii TOJIbKO
3TO He CBS3aHO CO CIyKeOHOM He0OXOAUMOCThIO;

B Ciydae, €c/d [OAapOK WM BO3HATP@KAECHUE HE IPEICTaBIISCTCS
BO3MOKHBIM OTKJIOHUTh WM BO3BPATHTh, MEPEAaTh €ro C COOTBETCTBYHOUICH
Cy)KeOHOM 3arMCKOM [UIsl NPUHATHASA COOTBETCTBYIOIIMX MEpP PYKOBOIUTENIO
YupexIeHus ¥ MpOAOIKUTh paboTy B YCTAHOBJIECHHOM B YUPEKICHUU TOPA/IKE
HaJl BOIIPOCOM, C KOTOPBIM OBLJI CBSA3aH [MOIAPOK UM BO3HATPAKACHHE.



3.9. B cayyae BO3HMKHOBEHMS KOH(JIMKTa MHTEPECOB WM BO3MOKHOCTHU
BO3HUKHOBEHMs KOH(JIMKTA MHTEPECOB IPH TOJyYECHUH NEJOBOTO IOJapKa M
3HAKOB 7eJIOBOFO TOCTENPHIMCTBA PA0OTHUK YUpekaeHHs 00s3aH B MMCbMEHHOM
GopMe YBEIOMHUTb PYKOBOJUTEIIS Y UPEIKACHUS.

3.10. PaGoTHrKaM YUpexxaeHUs 3aIpeniacTes:

CaMOCTOSTENIFHO PUHUAMATh TPETIOKEHNs. OT OpraHU3alii WM TPETHHX
MM O BpYYEHMM JIEJNOBBIX IOJAapKOB M 00 OKa3aHWM 3HAKOB JC/IOBOTO
rOCTENPUUMCTBA;

[IpUHKMATh 0e3 COrJACOBaHMSI ¢ PYKOBOIUTEIEM YupexaeHus: JeI0BbIe
MOJApKM M 3HAKK [eIOBOr0 TOCTENPUUMCTBA B XOJE MPOBEACHMS JICTOBBIX
eperoBOpOB, TPH 3aKIIOYEHHH JIOrOBOPOB, a TAKXKe B HMHBIX CIydaix, Koraa
0706HbIe MefiCTBUS MOTYT IOBJIMATL MJIM CO3]ATh BIeYaTJeHHe 00 MX BIUAHMH
Ha MpUHUMAaeMble PEIIeHNUs;

NPYHAMATH [eJOBbIe MOJAPKKM M 3HAKM JeJIOBOTO rOCTEHPUUMCTBA B XOAC
pOBEJEHUs TOProB M BO BpEeMsi MPSMBIX IEPErOBOPOB IPH  3aAKIHOHUCHHH
JIOFOBOPOB (KOHTPAKTOB);

[IPOCUTB, TPeOOBATH, BBIHYKIATh OPraHU3ALMHK WM TPETHUX JIUIL 1apuTh MM
1160 MX POACTBEHHMKAM JENOBBIE NOJAPKU M/UIIM OKa3blBaTh B UX TONB3Y 3HAKH
JIEJIOBOrO TOCTENIPUUMCTBA;

PUHUMATh MOJApKH B BUJE HAMYHBIX, OC3HATUUHBIX JCHEKHBIX CPE/ICTB,
[IeHHBIX OyMar, 1paroueHHbIX MeTaJII0B.

3.11.  YupexjaeHue MOKET TPHHATH  PEHICHHE 00 ydacTud B
GIArOTBOPUTENBHBIX MEPONPHUATHAX, HAIIPABICHHBIX HA CO3/aHME M yIPOICHHC
puMuka  Yupexaenus. Ilpp sToM miaH W Oro[keT ydacTus B JI@HHBIX
MepOTPHUATHSIX yTBEP/KIAeTCs PYKOBOAUTENEM Y UPEKIACHHS.

3.12. B ciyuae OCYLIECTBICHHsS CIOHCOPCKMX, O/aroTBOPUTEIbHBIX
mporpaMM  YupexieHue JOJKHO — [pe/IBAPUTENIHO  yAOCTOBEPUTHCH,  HTO
npejocTaBisemMas  YUpexJACHMeM ~IOMOWb He OyleT WCHOoNb30oBaHA B
KOPPYMIIMOHHBIX 11€JIAX WK UHBIM He3aKOHHBIM Iy TEM.

3.13. Tlpu B3aumopefcTBMM C JIMLAMH, 3aHUMAIOIIMMHK  JIOJKHOCTH
rOCYapCTBEHHON (MyHMILMIATIbHON) CIyKOBI, CHEAYET PYKOBOACTBOBATHCA
HOpPMaMH, PeryJIupylolMMy  3THYeCKHe HOPMBI 1 NpaBuila ciry)keOHOro
[OBe/ICHUS TOCYAapCTBEHHBIX (MYHHULUMIAIBHBIX) CITy/KaIMX.

3.14. Heucnonnenue Hactosiiuux [IpaBuia MoxeT cTaTh OCHOBaHMEM JUIA
MpUMEHEHUs K pabOTHUKY Mep AWCUMIUIMHAPHOrO, aAMWHHCTPATHBHOTO,
YTOJIOBHOIO M IPAKJAHCKO-NIPABOBOrO  XapakTepa B COOTBEICTBHM €
NENCTBYIOLIMM 3aKOHOAATEIbCTBOM.

4. O6aacth npumerenus Ilpasua



4.1. Hacrosiume IlpaBunma mojsexaT NPUMEHEHHIO BHE 3aBUCHMOCTH OT
TOro, KakuM 00pa3oM I[epefaloTcsi [eJIOBbIe MOJapKu W 3HAaKH JCJIO0BOIO
rOCTENIPUUMCTBA: HAIIPAMYHO MIIK 4epe3 OCPEIHUKOB.
4.2. Hacrosiuute [IpaBuna sBsiioTest 00s3aTebHBIMHU U1 BCEX padOTHHKOB
VupeskaeHus B iepruos paboTel B Y UPeKICHUH.
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